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(1) No oil-type electrical trans-
formers, regardless of size, except ther-
mally protected devices included in flu-
orescent light ballasts, may be in-
stalled in the records storage areas. All
electrical wiring must be in metal con-
duit, except that armored cable may be
used where flexible wiring connections
to light fixtures are required. Battery
charging areas for electric forklifts
must be separated from records storage
areas with at least a 2-hour rated fire
barrier wall.

(r) Hazardous materials, including
records on cellulose nitrate film, must
not be stored in records storage areas.
Nitrate motion picture film and nitrate
sheet film may be stored in separate
areas that meet the requirements of
the appropriate NFPA standards,
NFPA 40-1997 (incorporated by ref-
erence, see §1234.3), or NFPA 42 (incor-
porated by reference, see §1234.3).

(s) All record storage and adjoining
areas must be protected by a profes-
sionally-designed fire-safety detection
and suppression system that is de-
signed to limit the maximum antici-
pated loss in any single fire event in-
volving a single ignition and no more
than 8 ounces of accelerant to a max-
imum of 300 cubic feet of records de-
stroyed by fire. Section 1234.32 specifies
how to document compliance with this
requirement.

§1234.14 What are the requirements
for environmental controls for
records storage facilities?

(a) Paper-based temporary records.
Paper-based temporary records must be
stored under environmental conditions
that prevent the active growth of mold.
Exposure to moisture through leaks or
condensation, relative humidities in
excess of 70%, extremes of heat com-
bined with relative humidity in excess
of 556%, and poor air circulation during
periods of elevated heat and relative
humidity are all factors that con-
tribute to mold growth.

(b) Nontextual temporary records. Non-
textual temporary records, including
microforms and audiovisual and elec-
tronic records, must be stored in
records storage space that is designed
to preserve them for their full reten-
tion period. New records storage facili-
ties that store nontextual temporary
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records must meet the requirements in
this paragraph (b) beginning on Sep-
tember 28, 2005. Existing records stor-
age facilities that store nontextual
temporary records must meet the re-
quirements in this paragraph (b) no
later than October 1, 2009. At a min-
imum, nontextual temporary records
must be stored in records storage space
that meets the requirements for me-
dium term storage set by the appro-
priate standard in this paragraph (b).
In general, medium term conditions as
defined by these standards are those
that will ensure the preservation of the
materials for at least 10 years with lit-
tle information degradation or loss.
Records may continue to be usable for
longer than 10 years when stored under
these conditions, but with an increas-
ing risk of information loss or degrada-
tion with longer times. If temporary
records require retention longer than
10 years, better storage conditions
(cooler and drier) than those specified
for medium term storage will be need-
ed to maintain the usability of these
records. The applicable standards are:

(1) ANSI/PIMA 1IT9.11 (incorporated
by reference, see §1234.3);

(2) ANSI/NAPM 1IT9.23 (incorporated
by reference, see §1234.3);

(3) ANSI/PIMA 1IT9.25 (incorporated
by reference, see §1234.3);

(4) ANSI/NAPM 1IT9.20 (incorporated
by reference, see §1234.3); and/or

(5) ANSI/NAPM 1IT9.18 (incorporated
by reference, see §1234.3).

(c) Paper-based permanent, unsched-
uled and sample/select records. Paper-
based permanent, unscheduled, and
sample/select records must be stored in
records storage space that provides 24
hour/365 days per year air conditioning
(temperature, humidity, and air ex-
change) equivalent to that required for
office space. See ANSI/ASHRAE Stand-
ard 55 (incorporated by reference, see
§1234.3), and ASHRAE Standard 62 (in-
corporated by reference, see §1234.3),
for specific requirements. New records
storage facilities that store paper-
based permanent, unscheduled, and/or
sample/select records must meet the
requirement in this paragraph (c) be-
ginning on September 28, 2005. Existing
storage facilities that store paper-
based permanent, unscheduled, and/or
sample/select records must meet the
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requirement in this paragraph (c¢) no
later than October 1, 2009.

(d) Nontextual permanent, unscheduled,
and/or sample/select records. All records
storage facilities that store microfilm,
audiovisual, and/or electronic perma-
nent, unscheduled, and/or sample/select
records must comply with the storage
standards for permanent and unsched-
uled records in parts 1238, 1237, and/or
1236 of this subchapter, respectively.

Subpart C—Handling Deviations
From NARA’s Facility Standards

§1234.20 What rules apply if there is a
conflict between NARA standards
and other regulatory standards that
a facility must follow?

(a) If any provisions of this part con-
flict with local or regional building
codes, the following rules of precedence
apply:

(1) Between differing levels of fire
protection and life safety, the more
stringent provision applies; and

(2) Between mandatory provisions
that cannot be reconciled with a re-
quirement of this part, the local or re-
gional code applies.

(b) If any of the provisions of this
part conflict with mandatory life safe-
ty or ventilation requirements imposed
on underground storage facilities by 30
CFR chapter I, 30 CFR chapter I ap-
plies.

(c) NARA reserves the right to re-
quire documentation of the mandatory
nature of the conflicting code and the
inability to reconcile that provision
with NARA requirements.

§1234.22 How does an agency request
a waiver from a requirement in this
part?

(a) Types of waivers that may be ap-
proved. NARA may approve exceptions
to one or more of the standards in this
part for:

(1) Systems, methods, or devices that
are demonstrated to have equivalent or
superior quality, strength, fire resist-
ance, effectiveness, durability, and
safety to those prescribed by this sub-
part;

(2) Existing agency records centers
that met the NARA standards in effect
prior to January 3, 2000, but do not
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meet a new standard required to be in
place on September 28, 2005; and

(3) The application of roof require-
ments in §§1234.10 and 1234.12 to under-
ground storage facilities.

(b) Where to submit a waiver request.
The agency submits a waiver request,
containing the information specified in
paragraphs (c), (d), and/or (e) of this
section to the Director, Space and Se-
curity Management Division (NAS),
National Archives and Records Admin-
istration, 8601 Adelphi Rd., College
Park, MD 20740-6001, phone number
(301) 837-18617.

(c) Content of request for waivers for
equivalent or superior alternatives. The
agency’s waiver request must contain:

(1) A statement of the specific provi-
sion(s) of this part for which a waiver
is requested, a description of the pro-
posed alternative, and an explanation
how it is equivalent to or superior to
the NARA requirement; and

(2) Supporting documentation that
the alternative does not provide less
protection for Federal records than
that which would be provided by com-
pliance with the corresponding provi-
sions contained in this subpart. Docu-
mentation may take the form of cer-
tifications from a licensed fire protec-
tion engineer or a structural or civil
engineer, as appropriate; reports of
independent testing; reports of com-
puter modeling; and/or other sup-
porting information.

(d) Content of request for waiver for
previously compliant agency records cen-
ter. The agency’s waiver request must
identify which requirement(s) the
agency records center cannot meet and
provide a plan with milestones for
bringing the center into compliance.

(e) Content of request for waiver of roof
requirements for underground facility.
The agency’s waiver request must iden-
tify the location of the facility and
whether the facility is a drift entrance
facility or a vertical access facility.

§1234.24 How does NARA process a
waiver request?

(a) Waiver for equivalent or superior al-
ternative. NARA will review the waiver
request and supporting documentation.

(1) If in NARA’s judgment the sup-
porting documentation clearly sup-
ports the claim that the alternative is
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